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1. O61mme noJio:keHUst

1.1. Hacrosimiee mosiokeHue 00 opraHu3aiuy paboThl C JIEKTPOHHBIM KYPHAJIOM B
MYHHITATIAIBHOM OFOKETHOM 00111€00pa30BaTeIbHOM yupexkaeHuu «Jlumein
«Opynur» (nanee — [Nonoxenne) pa3paboTaHo B COOTBETCTBHH ¢ DeepaibHbIM
3akoHOM OT 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit @eaepanun.
1.2. TTonoxenue onpeaessieT mpaBuiia padoThl U €IUHBIC TPEOOBAHUS 110 BEJICHUIO
3JIEKTPOHHOTO kypHaia B MBOY «Jlureit «pyaut» (nanee — Jlurei).
1.3. DnekTpoHHBIM XypHAIOM (nayee — IXK) Ha3bIBaeTCSA KOMILICKC POTPaAMMHO-
anmapaTHBIX CPEJCTB, BKIIOYAIOMIMM 0a3bl JAHHBIX U CPEICTBA IOCTYIA U PAOOTHI C
HUMH (TIPOrpaMMHO-ANapaTHY0 HHPPACTPYKTYpPY, CEPBUCH HHPOPMAITMOHHOTO
B3aUMO/ICHCTBU).
1.4, DnekTpoHHBIN JHEBHUK — pa3aen DK, mpencTaBisitoniuii coooi
WHANBUAYaTU3UPOBAHHYIO BBIOOPKY MaHHBIX U3 XK 0 Xoze u pe3ynbTarax
00y4YeHUs KOHKPETHOT'O YYEHHUKa.
1.5. XK — cpeacTBo MHAUBUAYAIBHOTO YUY€Ta PEe3yJIbTaTOB OCBOCHUS
oOpazoBaTeabHBIX TporpaMMm. OH OTHOCUTCS K y4eOHO-TIe1arornuecKon
JOKYMEHTalMU. AKKypaTHOE, TOYHOE U CBOEBPEMEHHOE BEJICHHE €T0 0053aTEIbHO
JUTSL KQXKI0T0 coTpyaHuka Jlumes, B 00s13aHHOCTH KOTOPOTo BXOauT paboTa ¢ XK.
JIOCTYII K IepCOHATBHBIM CTPAaHUIIAM JTHEBHHKA HMCIOT POIUTENH (3aKOHHBIC
MIPEJICTAaBUTEININ) 00yJaIoerocs, 00yJaroniuiics, amMuaucTparus Jinmes (aupexrop
JIutes, 3aMeCTUTENIH JUPEKTOPA), YIUTEIs, KIITACCHBIC PYKOBOIUTEIIH;
agmuuuctparop K.
1.6. Ipunnunamu pabotel ¢ XK sBiIAIOTCS:

o coOmoaeHue mpaB U cBOOO ] Y4aCTHUKOB 00pa30BaTEIbHBIX OTHOIICHHIA;

e JIOCTOBEPHOCTH U MOJIHOTA WH(MOPMAITNH, conepxkaimeics B IXK;

o yHH(UKANUA TaHHBIX, coaepKanmmxcs B XK, 1 JOKyMEHTHPOBaHHOM

uHdopmanmm Jlntes;
e 3alllUTa JaHHBIX, coaepkamuxca B 2K, OT HEMPaBOMEPHBIX U
MIPOTUBONPABHBIX JECUCTBUM.

1.7. Benenue 351eKTpOHHBIX (hOPM yueTa 00pa3oBaTeIbHON AeSTEIbHOCTH U
pe3yNbTaTOB 00pa3oBaTelibHON AesaTeabHOCTH (DIK) SBISICTCS COCTaABHOM YaCThIO
paboTHI 10 BEJICHUIO AJIEKTPOHHOTO IOKYMEHTO00opoTa B Jlulee.



1.8. XK sBnsercs yacTbio HHGOPMALIMOHHON cucTeMbl Jlnnes.

1.9. ®ynkunoHupoBaHue 1 Ucnoiab3oBaHue XK OCyIIECTBISIETCS B COOTBETCTBHUHU C
JEUCTBYIOIIUM 3aKOHOAATENbCTBOM PD, B TOM unciie denepaibHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX JAHHBIX).

1.10. OTBeTcTBEHHOCTH 3a PyHKIIMOHUPOBaHKE DK 1 KOHTPOJIb 32 MPABUIIBHOCTHIO
€ro BeJICHUs BO3JIaraloTcsl Ha qupekTopa JIumes u TeXHHYeCKoro CrenuagnucTa.
1.11. Benenue xypHana yyeTa yCIIeBa€MOCTH TOJIBKO B JJIEKTPOHHOM BapHaHTeE.

2. Haznauenue 97K

2K ucnonb3yercs AJisl pEHICHUs CAEAYIOMNX 3a1ay:
2.1. Co3nanue/BBOJ, CHCTEMATHU3AIINs, UCIIOJIb30BAaHUE U XPAHCHUE TAaHHBIX O XOIC
o0pa3oBaTeabHON JesTeNIbHOCTH B JIuiiee B TOM uncie 00 yCreBaeMOoCTH 1
MOCEIIAeMOCTH YYaIIuXCsl.
2.2. Odopminenue nHdopmaluu, XpaHsiieiics B 6a3e JaHHBIX, B BUJE JOKYMEHTa Ha
OyMa)KHOM HOCHTEJIE.
2.3. O6ecnieueHne OMepaTUBHOIO JAOCTYIA POAUTENCH (3aKOHHBIX MPEICTABUTEIICH)
oOydarorerocs,00y4Jaromierocsi, anmMmuauctpanuu Jlumes (nupextopa Jluies,
3aMECTHTENIeH AUPEKTOPA), YUUTENICH, KIIACCHBIX PYKOBOAMTEICH K OTMETKAM 32 BECh
TIepUOJT BEJICHUS )KypHaJa 110 BCEM MpeIMeTaM B JIF000€ BpeMsl.
2.4. ABTOMaTH3aIus CO3JJaHusl OTYCTHON JOKYMEHTAIIUH YIUTCIICH U
aIMUHUCTPALINH.
2.5. CBoeBpeMeHHOE MH(DOPMUPOBAHKE POUTENCH (3aKOHHBIX MTPECTABUTEINIEH) 110
BOMPOCAMYCII€BAEMOCTH, UHANBUAYATbHBIX PE3YIHTATOB U MOCEIIAEMOCTH UX JETEH.
2.6. MadopMupoBaHue ydanuxcsi 0 XoJie 00pa3oBaTeIbHON JIeITeIIbHOCTH
NOCPEJICTBOM JaHHBIX B D)K.
2.7. KoHTpoub 3a peanuzanueit 00pazoBaTeIbHBIX MPOrPaMM, B TOM YHCIIC YUET:

e TMPOBEJICHHBIX 3aHITUM;

o JIOMAITHUX 3aJJaHU ¥ 00BbeMa Harpy3Ku Ha 00y4aromuxcs,

e PE3yIbTATOB OCBOCHHS 00pa30BaTEIBHOM MPOTPAMMBbI yUAITUMUCS

(ycmeBaeMocCTh);

¢ TIOCEIIAEMOCTH 3aHATUN YYAIIUMHUCS;

o JMHAMHUKHU yCTIEBAEMOCTH yUaIINXCs;

o peanmu3anuu 00pa3zoBaTEIBLHON MPOTPAMMBI.

3. [IpaBuja padorsl ¢ K

3.1. Benenue 2K 06s13aTenbHO 711 KAKIOTO TIEAarora, KIIacCHOro pyKOBOJUTEIS, a
TakKe TeX paboTHUKOB JIniie, B ubu (PyHKITMOHATEHBIE O0SI3aHHOCTH JTO
BKJTFOUCHO.
3.2. llopnepxanue B aKTyallbHOM COCTOSIHMH HH(OpPMAIIUU, XpaHsIecs B 6a3e
naHHBIX DK, ABIEeTCS 005S3aTEIBHBIM.
3.3. Yder peanmzaruu o0pa3oBaTeIbHBIX TPOTPAMM U OCYIIECTBICHUS
o0pa3oBaTeIbLHON NEITEILHOCTH BEACTCS BCEMH MEIarOTMYECKUMH PaOOTHUKAMU
Jlunes.
3.4. PactipeienieHre 3aHATHI 10 IPEAMETaM M 3aKpEIJICHUE UX 32 YUUTCIISIMU
OCYIIECTBIISICTCS] HAOCHOBAHHUH YYEOHOTO TJIaHA U PACIIPEICTICHUS MTeJarOTHIECKOM
Harpy3KH.



3.5. Brog B 92K nat npoBeneHus 3aHATHI B COOTBETCTBUM C PACIIUCAHUEM 3aHSATUH,
TEM YpPOKOB, 33JIaHHbIX JTOMAIIHUX 3a1aHUI, OTMETOK OOYYaIOIIMUXCS U CBEIEHUN 00
OTCYTCTBUHU YYAILIMXCS HA YPOKAX OCYIIECTBIISIETCS YUUTEISIMU €KETHEBHO.
3.6. Baecenue B 9K undopmaruu 06 oTMETKax 00y4Yaromuxcsi ¥ CBEJICHUM 0
NPUCYTCTBUM/OTCYTCTBUH YYAIIMXCSI TOJKHO TPOU3BOJIUTHCS B JCHD IPOBEICHUS
3aHsTUsA He nmo3aHee 17:30.
3.7. JIune#t rapaHTUPYET yYaIluMCs ¥ UX POJUTEIISIM (3aKOHHBIM TPEICTABUTEIISIM)
BO3MOXHOCTb ONEPATUBHO MOJYy4aTh HHPOPMALIMIO O TEKYIIEH YCIIeBaeMOCTU U
IIOCENIaeMOCTH yyaiierocs uyepes K.
3.8. Ilpu Benennu DXK kax<apIM megarorom (y4uTesieM) JODKHO COOJI0IaThCS
eIMHO00pa3ue 3ar0THEHUS )KYPHAIIOB B YACTH TEM MPOBEJCHHBIX YPOKOB (B
COOTBETCTBHUH C paboUeii MporpaMMoi 1Mo MpPeAMETY), BHICTABICHHBIX OTMETOK,
IPOITYCKOB YPOKOB U 3aMKCeil 0 JOMaIllHEM 3aJaHuH.
3.9. IonwzoBarensm DK 3ampeniaercs nepeaBaTb CBOU MEPCOHATBHBIE PEKBU3UTHI
noctymna k 9K npyrum numam.
3.10. Corpynnukam Jluies 3ampemaercs 1onyckaTh ydamuxcs Jluies k padote ¢
K.

4. TlpaBuiia BeJleHUsl y4eTa yCIeBAeMOCTH M NMOCEIAeMOCTH YYAINXCH
4.1. PaGoTta yuuTens 1o BeACHUIO JaHHBIX TEKYIIEH yCIeBaeMOCTH y4alllerocs
ocyuiecTBisieTcs B pazzene «KiaccHblil sxypHam».
4.2. Yuutenb B COOTBETCTBUU C PacHCaHUEM 3aHATUN BHOCUT B DK crenyromiue
JAHHBIE: TEMY YpOKa; OTCYTCTBUE yYaIIUXCs; OTMETKH y4YalllUXCsl; TOMAIIHEE
3a/1aHueE.
4.3. Yuurenb BHOCUT B DK y4ETHYIO 3alMCh O IPOBEJICHHOM 3aHATUHU 110 (aKTy B
IeHb NpoBeaeHus. I [pon3BOUTE 3aIIUCh YPOKOB 3apaHEEe HEJOYCTHMO.
4.4, Yaureb, 3aMEHSFOIIUN OTCYTCTBYIOIIIETO YUUTEIsA, HA BpeMs (1aTy) 3aMeHbI

noytyyaeT goctyn K 97K Ha CTpaHUIE OTCYTCTBYIOLIETO YUUTENS U 3aMIOJIHSIET €ro B

YCTAaHOBJIEHHOM MOPSAKE.
4.5. Yuer pe3yinbpTaToOB yCIIEBAEMOCTH YUAIIUXCS:

e pe3yNbTaThl YUeOHOU AESITEIbHOCTH OLICHUBAIOTCA HA OCHOBAaHUHU YCTHBIX
OTBETOB (BBICTYIJICHHUI) YJalINXCsl, TUCbMEHHBIX PadoT, MPaKTUIECKOI
NEATENBHOCTH yYaIUXCS;

e OTMETKH 3a YCTHBIE U IMCbMEHHBIE OTBETHI BBICTABIIAIOTCS B KOJIOHKY 3a TO
YHCII0, KOT'/1a MPOBOAMIIACH paboTa,

e B KJIETKaXx JUIl OTMETOK YUUTENIb UMEET IPABO 3aMKMCHIBATH TOJIBKO OJHH U3
CIIEIYIOIINX CUMBOJIOB: «2», «3», «4», «5», «Hy», «—». Ot™MeTKy «1» (enuHHITY)
HE BBICTABJIAIOT. J[OIyCTUMO CTaBUTh HECKOJIBKO OTMETOK B OAHY rpady;

o IIpU KOHTPOJBHBIX MEPONPUATHAX, TPOBOJUMBIX YUUTEIEM B COOTBETCTBUU C
TEMaTUYECKUM IIJIAHUPOBAHUEM, 0053aTEJIbHBIM YCIOBUEM ITPOBEICHHUS
KOHTPOJIS SIBJISIETCS BBICTABJIEHUE OTMETOK BCEM YYaIIMMCS, IPUCYTCTBYOIIUM
Ha ypoke (MCKITIoYasi Crydau, KOT/ia yJamuics 10JIroe BpeMsi OTCYTCTBOBAI T10
YBOKUTEIBHOU NpuunHe (HarmpuMmep, o 00JIe3HH), TOATBEPKICHHOM
COOTBETCTBYIOIIUMH JIOKYMEHTAMH);

e OTMETKHU BBICTABIISIOTCS B Ipae TOro JHs, KOrjaa MpoBOAMIACH TaHHAs paboTa;

e OTMETKH 3a MMCbMEHHYIO pa0OTy MPOCTABJISIOTCA B CPOK HE OoJiee Tpex
pabouyux THEW ¢ MOMEHTA €€ HAallMCAHUs yJalluMuUcH;



e OTCPOYKA BBITIOJHCHUS YUaIUMUCS 3a1aHus (Harnmpumep, o0ydaronuics
MIPHIIENT HA 3aHATHSA MOCIIE JUTUTEIbHOM 00Jie3Hn) pukcupyercs: B DK
CUMBOJIOM (—); B 2JICKTPOHHOM JTHEBHHKE yUaIlerocsi CAMBOJIOM (—), K
KOTOPOMY HEOOXOUMO HammcaTh KOMMEHTApHH;

e BpeMs, 3a KOTOPOE YYAIIUNUCS TOJDKCH JTUKBUINPOBATH 33/ I0JDKCHHOCTD, HE
NIPEBBINIAET OJTHON y4eOHOW HENIeTU IPHU YCIOBUH MPUCYTCTBUS YJaIIerocs B
[IIkose, B TeUeHWE KOTOPOU PE3yNIbTAaThl OIICHUBAHUS OTCPOUYCHHBIX 3aJaHUH
JIOJIKHBI OBITh BBICTABIICHBI yunuTenem B DK.

4.6. Y4er nocenaeMocT y4amuxcsi:

e YUYHUTENh 00s3aH Ha KAXKIOM YPOKE OTMEYATh OTCYTCTBYIONIUX YUaIIHXCS;

e TIPHM OTCYTCTBHH YYaIllETOCS HA YPOKE YUHMTEIb MpocTaBisieT «Hy,

e CCJIM y4YaIllhecs OTCYTCTBOBAJIM HA YPOKE IO YBAKUTEIBHOW MPUYHHE JTUOO
110 0OJIC3HU U TIPU STOM BBITTOTHSITH 3aJJaHUST TUCTAHITMOHHO, TO YYHTEIb B
IIpaBe B OJTHOM KJICTKE MOCTABUTH OICHKY «5» M «4» ¥ OTCYTCTBHE.

¢ y4YaIIuecs, UMEIONINE METUITMHCKYIO CIIPABKy 00 OCBOOOKIECHUU OT
(GU3HUYECKUX HATPY30K, JIOJDKHBI IPUCYTCTBOBATh HA ypOKax (hU3MUECKOU
KYJbTYPBI U BBITIOJIHATh HHIUBUAYATIbHBIC 3aaHUS.

4.7. OdbopmiieHre TeMbl ypoKa:

paboTa yuuTess 1o BEJACHHUIO yUeTa BBITIOJIHCHHS YICOHBIX IIPOTPaMM H

NIPOBEJICHHBIX 3aHATUH OCYIIECTBISICTCS B pasjeie « TeMbl YPOKOB M 3aJaHU;

e B HayaJie y4eOHOr0 roJla yUuTeIb BHOCUT TEMAaTHUECKOE INIAHUPOBAHUE TI0
npenmMery B pazzien «[lnanupoBanue ypokoB» Ha CpOK OT OAHOM yueOHOM
YeTBEpTH JI0 ToAa. Eciu yuuTenb UCIBITHIBAET TPYAHOCTH MIPU BHECEHUU B
KypHaJI TEMaTHYECKOro MIIAHUPOBAHUS, OH MOKET 3aIOJIHUTH (aiii
MicrosoftExcel mo ycranoBnenHoit popme U niepeath aIMUHICTPATOPY
2K nns umnoptupoBanus B XK

o yuuTenb BHOCUT B D)K ydeTHyI0 3aITUCh O TeMe ypoKa 1o (akTy B IEHb
IPOBEJICHNUS;

o yueTHas 3anuch B J)K m0IKHA COOTBETCTBOBATH TEME MPOHACHHOTO HA
ypOKe Marepuana.

4.8. JlomamHee 3agaHue:

yautenb BHOCUT B DK nH(pOpMaIIUIO O JOMAITHEM 3aJ]aHUU B JI€Hb IPOBEICHUS

3agaTus no 17:30;

« BTpade «JlomamHee 3amanne» GUKCUPYET COMECPKAHUE 3a]IaHUs, CTPAHUIIH,
HOMeEpa 3a/1a4 U yNPAXHEHUH C OTpaKEHUEM CIienn(DUKU JoMaIIHeH paboThI
(TOBTOPHTH..., COCTABUTH TUIAH, TAOJIHILY, BOIPOCH U T. 1.);

o oQopMISET JOMAITHEE 3a/JaHIE TBOPUECKOTO XapaKTepa, HapuMep, CaeIaTh
PUCYHKH, HamMcaTh COUnHEHue, B rpade «/lomanraee 3aganuey caeayrommum
obOpazom: «TBopueckoe 3a/1anre: BBITTOJIHATh PUCYHOK K CKa3Ke...»;

o BHOCHT 3anuch «THAMBUyanbpHOE 3aManue» B rpady «JlomamnrHee 3amanuey,
€CJIH TpeJyTaraeT yJanuMcsl MHIUBUATyIbHBIC 38/ TaHMS,

e HE 3aJjaeT JOMAITHEe 33a/IaHNe W BHOCUT B ToJIe «JloMarTHee 3amanue
3amuch «He 3amanoy;

e HE 3aJ]aeT JOMAIITHEEe 33JIaHNUE MOCJIE KOHTPOJIBHBIX MEPOTIPHUITHHA, HA
KaHHUKYJTBI.

4.9. BeicTaBieHNE UTOTOBBIX OTMETOK:



e YYUTEIb BHICTABIISIET OTMETKH 3a OTYETHBIM NEpro ] ydammumces B pazaen DK
«l'omoBas oTMeTKaY,

e B KOHIIC OTYETHBIX EPUOJOB BHICTABIISIET OTMETKHU YYAI[UMCS 32 YETBEPT,
MOJYTOJIUE, TOJl B CPOKH, ONPECICHHbIE AUPEKTOPOM JIniies, HO He
MO3/THEE YeM 3a J[Ba JIHA J10 OKOHYaHUSI y4eOHOro Neproa,

o 1 OOBEKTUBHOM aTTeCTallMM O0YUYaIOIIUXCS 3@ YETBEPTh yUUTENh 003aH
BBICTaBUTH B DK HE MEHee TpeX OTMETOK, a JJIsl aTTECTAIUU 33 MOJIYTrOaue —
HE MEHEE MSTH OTMETOK ¢ 0053aTeIbHBIM yU€TOM KauecTBa 3HAHUU
00ydJaromuxcs Mo MUCbMEHHbBIM, JJA0OPATOPHBIM U MPAKTHUYECKUM paboTaM.

5. ®YyHKIUH U IeATeJIbHOCTH MoJib3oBaTesieil DK
5.1. ITone3oBarenamu DK SBAIIOTCS

o aaMuHHCTpanus Jlnnen: nupexrop Jluues, 3amMmecTUuTenu JUpeKkTopa,

e TICJArOTH;

e KJIACCHBIE PYKOBOJUTENH;

e JIUCTIETYEP paCHUCaHUS,

o anmuHuctparop IXK;

e PaOOTHHKU MEIMIIMHCKOU CITy)ObI JIniei;

o JICJIONIPOU3BOJAUTEIIb, CEKPETAPD.

5.2. Yyammuecs U uX poAUTeIu (3aKOHHBIC TPEICTABUTEIN) SBISIOTCS
MOJIb30BATEISIMU AJIEKTPOHHOTO THEBHUKA.
5.3. upexrop Jluies yTBepkaaeT:

« y4eOHBIU IJIaH HE Mo3aHee 1 anpelis mpeanecTBYOMero yaeoHoro roja;

e TIEIarOrHYecKylo HArpy3Ky Ha 4eTBepTh (monayroaune/yaeOHbli roj1) He
MO3/THEE YeM 3a JIBE HelleNU 10 Hadayia y9eOHOTo Teproa,

e pacrucaHue 3aHITHI Ha y4eOHBIN IMepUOo;] HEe TTO3IHEE YeM 3a OHY HEJIEIIO
JIO €ro Havaja,

e CIIMCOYHBIN cOCTaB yJammxcs kiaccoB Jlumei He mo3auee 31 aBrycra;

e CITMCOK KJIACCHBIX PYKOBOJMTENCH He mo3aHee 31 aBrycra.

5.4. 3amecturens aupektopa Jlumes no yaeOHo# padoTe:

e OCYIIECTBIISIET HEITOCPEACTBEHHOE PYKOBOJICTBO CHCTEMOM PabOTHI 110
BeneHuro JXK;

e 10 OKOHYAHUHU y4eOHOT0 Tojia ModydaeT y agMUHUCTpaTopa kormuu XK Ha
AJICKTPOHHOM HOCHUTEJIE HH(DOPMAIIMHM — ONITHYECKOM JIMCKE I10 KJIaccam;

e IIPOBEPEHHBIC HA PAOOTOCIIOCOOHOCTH TBEpIble Koruu XK 3amedyaThIBacT B
KOHBEPTHI, 3aBEPAET MOAIMUCHIO, pacIMGPOBKON IMOAIMCH U IaTOM;

e OCYIIECTBJISIET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAXKEHHUS B )KypHAJIC
pacIucaHus U y4eTOM 3aMEIEHHBIX M MPOMYIICHHBIX YPOKOB (3aHITHIA).

5.5. TexHu4eckue CreUaINCThI:

e CBOEBPEMEHHO MPEIOCTABISAIOT JUCTIETYEPY 00pa30BATEIHLHOIO YUPEKICHUS
JaHHbIe 11 3anoHeHus D)K. cxeMy 00y4eHHsI, CITIUCOK U3y4aeMbIX
JTUCIHILTUH (ITPEIMETOB) TSl KaXKIOTO Ki1acca/TpyIIibl, CBEACHHS O
nepuoiax 00y4eHus U aTTecTalliy U T. 1.,

e 10 OKOHYAHUHU YETBEPTEH M MOJTYTOAMN COCTABISIOT OTUETHI IO padoTe
yuutenei ¢ XK,



e 10 OKOHYAHUHU y4€OHOTr0 T0Jla KOHTPOJIMPYIOT pacnedaTky gaHHbIx XK ¢
pe3yabTaTaMu 00y4YeHHs B y4eOHOM rojy (MTOrOBBIMH OTMETKaMH) I10
KJIaccaM U MPaBUIbHOCTb UX 0()OPMIICHUS KIACCHBIMU PYKOBOJIUTEISIMU;

o UH()OPMUPYIOT MEAATOrOB O BBISIBICHHBIX OIHOKAX, TOMYIICHHBIX UMU TIPU
pabote ¢ DXK;

e OCYHIECTBJISIFOT KOHTPOJb 3a peannzanueii ®I'OC HOO, OO0 u COO; 3a
BBITIOJIHEHUEM YUYEOHBIX IJIAHOB; MPOTHO3UPOBAHUEM XOJ1a, Pa3BUTHS U
pe3yIbTaTOB 00pa30BaTEIbHON ESITEIHLHOCTH IO KJaccaM; PaBUIbHOCTHIO
BesieHust D2K; CBOEBPEMEHHOCTBIO OTPAXKEHUS B JKypHaJIe paclUCaHUS;
3aMo0JIHCHUEM KypHaJia Me1aroraMu; CBOeBPEMEHHOCTHIO BBICTABIICHUS
OTMETOK U PE3YJIbTATOB 3aHSATHI; HATIOJIHIEMOCTbIO OTMETOK; OTpaKEHUEM
MOCEIIAEMOCTH 3aHSTUI; CBOEBPEMEHHBIM 3aMOJTHEHUEM pa3jena JOMAaITHUX
3a/IaHUM; COOTBETCTBUEM JIOMAITHUX 3aJlaHUK TPeOOBAHUSM T10
COJIEp>KaHUIO U 00BEMY.

5.6. Yuurtens (megarornyeckuii pabOTHHK):

o oTpaxaer B DK xo1 00pa3oBaTebHOM AESATEILHOCTH B COOTBETCTBUU C
00pa3oBaTeIbHON TPOrpaMMON U YIEOHBIM TIJIAHOM;

e ©XKEIHCBHO BHOCHT B JKypHAJI CBEJICHUS O 3aHATHAX IO MpeaMeTy (TemMax
YPOKOB, 3aJaHHBIX JOMAITHUX 3aJaHUX);

o oleHuBaeT 3P(HEKTUBHOCTH U PE3YILTATUBHOCTh OOYUCHUS YHAIINXCS TIO
npeamety (Kypcy, mporpaMMe), YUuThIBasi OCBOCHHE 3HAHUH, OBJIAJICHUE
YMEHUSAMH, PA3BUTHE ONBITA TBOPUECKOU IESATEIBHOCTH, TO3HABATEILHOTO
MHTEpeca yJaluxcs,

e BHOCHT JIaHHbIE 00 YCTIEBAEMOCTH yYaIlINXCs, CBOEBPEMEHHO MPOCTABIISAET
MOJTYYCeHHBIC YYCHHUKAMH OTMETKH, B TOM YHCJIEC YeTBEPTHBIC (TIOIYTr0/I0BbIC)
Y TOJIOBBIE;

e OTMETKH 32 MMCbMEHHbIE PAOOTHI BHICTABIISIET B CPOKH, TPETYCMOTPEHHBIE
HOpPMaMU UX MPOBEPKHU, HO HE MO3/IHEE TPEX AHEH C MOMEHTA MPOBEICHUS
padoTHI;

e 3aHOCHUT CBOEBPEMEHHO JIaHHBIE O MTOCEUIAEMOCTH YYaIIUXCsl, BEIIOJIHEHUU
JIOMAIIIHUX 3aJIaHUH,

o 3anonHseT XK Kak 3aMemaronui yauteas (BBOIUT JaHHBIC O IPOBEIACHHOM
YPOKE) B YCTAHOBJICHHOM ITOPSJIKE ITPH OCYIIESCTBICHUN 3aMCHBI.

5.7. KiaccHble pyKOBOJIUTENH

e KOHTPOJHUPYIOT aKTyallbHOCTh HH(MOPMAIHU 00 yJaluxcs, pOAUTENAX U
CITUCKAaX CBOETO Kilacca U HHQOPMHUPYIOT JUcCIeTIepa 00pa3oBaTeIbHOTO
YUPEXKICHHSI O TIOOBIX N3MEHEHUSIX, BHECEHHBIX B KypHAIT,

e AHANM3UPYIOT YCIEBAEMOCTh U MOCEIIAEMOCTh YPOKOB yUaIlUMHCS] CBOETO
KJacca;

e KOHTPOJIMPYIOT CBOEBPEMEHHOCTh 3aIOJHEHHS U BHECEHUS T1e/laroraMmu
JAHHBIX 00 YCTIEBAEMOCTH ¥ MOCENIAEMOCTH YUalIuXCs CBOETO Kiiacca B
9K,

o UH(QOPMUPYIOT poAauTeNeil 00 yCreBaeMOCTH U MOCEIAEMOCTH JIeTEH
MOCPEACTBOM OTYETOB, C(HOPMUPOBAHHBIX HA OCHOBE AaHHBIX DX, B TOM
YHCJIe 1O 3alpocaM POIAUTEIIEH;



3HAKOMSIT YYAlIUXCA U UX POJAUTENEN C HOPMATUBHBIMU IOKYMEHTAMH,
JIOKAJIbBHBIMU aKTaMHU U UHCTPYKUHUSIMH, PETJIAMEHTUPYIOIIUMHU TOPSIAOK
ncnoip3oBanug XK,

MPEIOCTABISAIOT IO OKOHYAHUU KaXJ0M YETBEPTH 3aMECTUTENIO TUPEKTOPA
10 y4eOHO-BOCITUTATEIbHON pabOTe OTYETHI 00 YCIIEBAEMOCTH U
MOCEIAeMOCTH yYalluXxcs Kiacca,

OPraHu3yIOT ONMEPATUBHOE B3aUMOJICHCTBAE MEXKy YUAIIUMHUCS Kjacca, uX
poauTensaMu (3aKOHHBIMHU MTPEICTABUTEIIIMHK), aIMUHHUCTpanuen Jlumei u
riejaroraMu ¢ momMonipo DX,

KOHTPOJIMPYIOT €XKETHEBHO PETUCTpAIUio (DaKTa MPUCYTCTBUSA/OTCYTCTBUS
y4Yalierocsi Ha 3aHsTUAX.

5.8. Anmunuctpatop IXK:

BBOJIUT M KOHTPOJUPYET aKTyaJbHOCTh MaHHBIX yuammuxcs Jlune# (P. U. O.,
roJi pOXKICHUS, 110JI, KOHTAaKTHBIE JJaHHbIE, J00aBIeHUE (HU3NUECKOTO JIUIA B
Ipynny «Y4eHUKU», Ha3HAUYE€HUE YUETHBIX JaHHBIX JUIs BXO/a B
9JIEKTPOHHBIN THEBHUK) (paznen DK «YueHukny);

BBOJIUT U KOHTPOJIUPYET aKTyaJbHOCTh JJAHHBIX O POAUTENAX (3aKOHHBIX
npeactaBurensnx) ydamuxes (O. U. O., creneHb poacTBa, KOHTAKTHBIE
JnaHHble, 100aBIeHUe (HU3NUECKOro JHIa B rpynny «Poautenny, mpusszka
poauTelst K npoduiIio ydeHUKa, Ha3HAYeHUE YUCTHBIX JAHHBIX JIJIT BXOJa B
AJIEKTPOHHBIN THEBHUK) (paznernl DXK: «Dusndueckue umay, «YUYeHUKN»);
BBOJUT U KOHTPOJIUPYET AKTYaIbHOCTh JAHHBIX O JBHKCHUH y4YallUXCs
(paznmen DK «IIpukasbl 0 IBUKECHHUSIX KOHTUHICHTAY), JJICKTPOHHBIN
MEePEBOJ] YUYANUXCs U3 Kiacca/Tpymibl B KiIacc/Tpymiy Ha OCHOBAaHHH
IIPUKA30B AupeKTopa Jlueu;

dopmupyet B DK criucku kinaccos (pazaen DK «Kmaccoi»);

dopmupyet B DK crucku ydeOHBIX TPYII B paMKax Kjiacca/mapasiieinn
(pazmen DK «'pymnmbl 00y4eHUN»), OTPAXKACT U3MEHEHHS B CITUCKAX TPYIII
(3auuncienue, BLIOBITHE, IEPEBO YUAIIUXCS);

BBOJUT JaHHbIe 17151 popmupoBanus B DK yueOHoro miana (pasmen DK
«Y4eOHBIH IJIaH»);

Ha3HAYaeT YYUTEJICH IO MPpeAMETaM ISl KaKJI0T0 Kiiacca/TpyIimbl B
COOTBETCTBHH C YICOHBIM PACTIICAHUEM;

HACTpaWBaeT CXEMbI OOYYCHHUS JIJIsi HAaYaIbHOW, OCHOBHOM U cpenneit Jlunein
(pazmen DK «['paduk 00OydeHUN»): CHUCOK MU3y4aeMbIX TUCITUTUIHH
(mpenmMeToB) TSl KaXKIOTO Kitacca/Tpymibl, IEPHO OOYICHHUS, TIEPHO/
aTTeCTalN¥, KAHUKYJIbI, yaeOHast HeJlelsl, IEPEHOCHI MPA3THUKOB,
dopmupyeT B XK criuCOK KIIACCHBIX PYKOBOAUTENEH U KOHTPOIUPYET
aKTyaJlbHOCTB JaHHbIX (pazaen DK «Ha3HnadyeHue KiIacCHBIX
PYKOBOJIUTEICHN);

3arotHseT rpaduk dk3ameHoB (pazaen XK «['paduk s3x3aMeHOBY);

BBOJMT JaHHbIC 00 OpraHu3aliy 3aMeH npenoaasarenci (pasaen DK
«3ameHa IpernogaBaTeieii);

3aIlOJTHSACT TeMAaTHYECKUE TUTAHUPOBAHUS 110 TipeameTam (pasaen DK
«KanengapHo-TeMaTHYeCKHUE TUIAHBI»);



e pacmpezensieT yueOHYI0 Harpy3Ky COrJIacHO yueOHOMY IJIaHy B
COOTBETCTBHUHM C YTBEPKJICHHBIMU CIUCKAMH YUHUTENEH-TTPEIMETHUKOB,
KJaccoB, yueOHbIx rpymi (paszaen DK «PacnpeneicHue Harpy3Kuy»);

e BBOJUT JIaHHBIC U popmupyeT B DK 0OCHOBHOE U CKOPPEKTUPOBAHHBIC
pacrucaHus 3aHATHH Ha Y4eOHBI nmepuo (4eTBepTh, MOJIYTOAKE, TO)
(pa3nen DK «Pacnucanue 3aHATHIY).

¢ 3aKpbIBAET MpPEAbIAYIIUN YUeOHBIN IO/, OTKPhIBAET HOBBIA Y4€OHBIN IO
(ycranoBka/miepeBo B HOBBIN yueOHbIN 101 — pa3aen XK «Hacrpoiika
porpamMmbl», nmojpasaen « Tekymui yaeOHbId Toa»);

o Ha3HayaeT noJsib3zoBaresied XK, To eCTh HaJlEeNsAeT paBaMu JOCTYIIA NPU
OTKPBITHH HOBOTO Y4€OHOI'0 T0J]a B COOTBETCTBUU C YUCOHBIM ILJIAHOM,
pacnucaHueM, puKasaMu aupekropa Jluue;

o YCTaHaBJIMBAET pacmnucanue 3BOHKOB (pasznen DX «Pacnucanue 3BOHKOBY);

e TPEJOCTABJISICT JOTUHBI U TTapon Jutst gocTyna Kk DK (nHeBHUKY) (pa3aen
DK «dusnyeckue auia);

o obOecneunBaeT B3aumoieicTBUE DK U CMEXKHBIX CUCTEM, BBITIOJHSCT
pE3EpPBHOE KOMUPOBAHUE TAHHBIX;

e KOHCYJBTHPYET NoJib30Batesnei XK mo BompocaM paboThl ¢ HUM,

e OCYIIECTBIISIET TEXHUYECKOE 00cykuBanue XK, B ToM uucie
yCTaHABIIMBAET OOHOBJICHUS! KOHPUTYpAIIMH; €KETHEBHO MPOBOIUT
pe3epBHOE KOMUpPOBaHHUe 0a3 JaHHBIX; yJaIseT MOMEUECHHbIE OOBEKTHI,
HacTpauBaeT (CHHXPOHU3UPYET) AaHHbIC Mex 1y DK U 3JICKTPOHHBIM
naeBHUKOM (paznen DK «Hactpoiika CHHXpOHHM3AIHUU TaHHBIX);

« ocymiecTBisieT anMuaucTpupoBanue DK (pazmen DK
«AJIMHHUCTPUPOBAHKEY);

e pasrpaHMYMBACT MpaBa AOCTYIIA MMOJb30BaTEIEH B COOTBETCTBUU C LEISIMHU U
3a/layaMu 00pa30BaTEIbHOM JAESITENILHOCTH U Y4eOHOW HAarpy3KH MeJaroron
(paznmen DK «Hactpoiika monb30BaTeneii u mpasy»).

5.9. PaboTHrKM MeTUITMHCKOM CiTy>KObI JIntes:

¢ 3aMOJHSIIOT B Hayase y4yeOHoro rojaa pasnen «JIucT 370poBbs»: cBeeHus 00
AHTPOMOMETPUUECKHUX JTAHHBIX 00YYaIONIUXCsl, TPYIINE 370POBBA,
MEIUITMHCKOM TPYyMIe IS 3aHATHI (U3HIECKOl KyIbTypoi, HoMepe
HE0OX0oauMOH y4eOHOM MeOenH, a TaK)Ke METUIIMHCKHE PEKOMEHIAIINH;

o 00ecreynBaloT aKTyalbHOCTh AaHHBIX pazaena DK «JIucT 310poBes» B
TE€YEHHE TO1a.

5.10. /Ienonpou3BOANTENb UK CEKPETAPh BBOJAUT U KOHTPOIUPYET aKTyalIbHOCTh
JAHHBIX

e 0 IEJaroruyeckux corpynnukax Jluues: mpuem Ha paboTy, yBOJIbHEHUE,
NIepeBO/I, Ha3HAYCHHUE JIOJDKHOCTH (OCHOBHOMW M TIO COBMECTHTEIIBCTRY),
npuBszka k rpynne «CotpyaHukn» (pa3aensl DK «Dusudeckue Iuia,
«IIpuem Ha paboTy», «YBoIbHEHUEY, «KaapoBbie IepeMeIieHus»,
«COTPYIHUKNY);

e CHHUCKHM COTPYIHUKOB JInieu, ux JOJKHOCTH, B TOM YHCIIE PYKOBOJUTEIIEH,
rpaduk padotsl (pasaensl DK «Iloapasaenenusy, «JomKHOCTHY,
«['pacduku paboOTHI»).



e OCYIIECTBIISIET (POPMUPOBAHUE MPUKA30B O IBMKCHUU YHAIIUXCS
(3aumnciienue, BLIOBITHE, OKOHYaHKE YUIeOBbl, TEPEBO] B APYroM
knacc/rpymiy).

5.11. Yyammecs Jluneit u ux poautenu (3aKOHHBIC MTPEICTABUTEIIN) UMEIOT
CJIEAYIOIINE BO3MOXKHOCTHU MPH MOJTB30BAaHUU JIEKTPOHHBIM THEBHUKOM

e TMOJNy4YaroT MH(GOPMAIIUIO O JOMAIIIHUX 3aJaHUsX;

e TIOJYYarOT JaHHBIC 00 YCIIEBAeMOCTH 00y4JarOIUXCsl (BHICTABICHHBIX
OTMETKaX).

6. IIpaBa moab3oBarteJeit K

6.1. Bce monb3oBaTenu DK UMEIOT MpaBO UCIOJIB30BATh €T0 B €KETHEBHOM PEXKHUME.
Uckntouenrem sBIs€TCS MPOBEICHUE TEXHUYECKUX PA0OT, KOTOPHIE MOTYT
IIPOBOJIUTHCS B CPOK HE O0JIEE CYTOK C YBEJOMJICHUEM IOJIB30BaTENCH 32 HEMIEIIO 10
Hayaya pabor.
6.2. KitaccHbie pyKOBOAUTEIN UMEIOT IIPaBO MH(POPMUPOBATH POAUTENEH O
COCTOSIHUHM YCIIEBAEMOCTH U MOCENIAEMOCTH UX JETeH Yepe3 OTUETHl,
chopmMupoBaHHbBIE Ha OCHOBE JTJaHHBIX DK, 0 HEOOXOIUMOCTH.

7. OTBEeTCTBEHHOCTH MoJib3oBaTeseit K
7.1. Bce monb30BaTeM HECYT OTBETCTBEHHOCT!

« 3a HapymeHue TpedoBanuiit denepanbHoro 3akona ot 27.07.2006 Ne 152-D3
«O nepcoHaTbHBIX JaHHBIX» (¢ m3mMeHeHussMu oT 06.02.2023);

e pasrialieHUue CBOMX YYETHBIX JAHHBIX (JIOTHH, MApOJib);

o HapylieHue TpeOOBaHUN HOPMATUBHBIX IPABOBBIX JOKYMEHTOB, B TOM YHCIIE
JOKAJIbHBIX aKTOB U MHCTPYKIIMM, ONPEAEISIOMUX MOPSI0K NCIIOIH30BaAHUS
92K B cOOTBETCTBHUH C 3aKOHOIATENHCTBOM PO,

7.2. [lupexrop Jlunes HeceT OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE YTBEPKICHUE
y4eOHBIX IJIAHOB, IJIaHA pacpeIeTICHUs MeJarornueckoi Harpy3Ku U yaeOHOTo
pacnucaHusl.

7.3. 3aMecTuTeNbh AUPEKTOPA MO Y4eOHOM paboTe HECET OTBETCTBEHHOCTD:

¢ 32 CBOEBPEMEHHOCTH ()OPMHUPOBAHUS YUEOHBIX IJIAHOB, TUIAHA
pacnpeneneHus neJarorudeckoi Harpy3ku U yueOHOTO pacIiCaHus;

e pacrmeyaTKy COOTBETCTBYIOIMIMX pa3/enoB DK B KoHIIE yaeOHOTO ToJa U UX
o opMIICHHE.

7.4. Anmunuctparop 9K HECET OTBETCTBEHHOCT:

« 3a OecnepeboitHoe GpyHKIIMOHUpOoBaHue K, 0a3 JTaHHBIX U CMEKHBIX
CUCTEM CBSI3H,

 BBINIOJIHEHUE PE3EPBHOrO KOMMPOBAHUS JAHHBIX;

e HAIOJHEHHUE U AKTYyaJIbHOCTh 0a3bl JaHHBIX paOOTHUKOB JIuieit.

7.5. TexHn4eckuil cienuainucT u aiMUHUCTpaTop DK HECYT OTBETCTBEHHOCT:

e 3a CBOEBpPEMEHHOE coxpaHeHue kKomui XK Ha 2JIEeKTpOHHOM HOCHUTENEe
uHpopMaIuK (ONTHYECKOM JIMCKE) U pacrieyaTKy JOKYMEHTOB Ha
OyMa)KHBIX HOCUTEIAX;

e COOTBeTCTBHE yueTHbIX 3anucei DK dakram peanuzanuu o0pa3oBaTeIbHON
NEeATENbHOCTH;

e TMPABUIBHOCTHIO UCIIOJIB30BaHUA DXK.

7.6. Yuurens (megarorn) HeCyT OTBETCTBEHHOCTD !



¢ 32 CBOEBPEMEHHOCTbh BHECEHUS, JOCTOBEPHOCTh M aKTyaJIbHOCTh JaHHBIX 00
yCIIEBAEMOCTH U MOCEUIAEMOCTH YYallluXCs;

e ©XeaHeBHOe 3anojiHeHue J)K;

e YCTpaHEHHUE BbISBIECHHBIX OMIMOOK MpHU BeaeHuu IK;

¢ COXPAaHHOCTb CBOMX PEKBU3UTOB JOCTYMA, UCKIIOYAIOIIYIO OJKIIOUYECHNE
NOCTOPOHHHUX.

7.7. KnaccHble pyKOBOJUTEIN HECYT OTBETCTBEHHOCTD!

¢ 32 CBOEBPEMEHHOCTbh BHECEHUS, JOCTOBEPHOCTh M aKTyaJIbHOCTh JaHHBIX 00
yCIIEBAEMOCTH U MOCEUIAEMOCTH YUallluXCs;

e JIOCTOBEPHOCTb U aKTYaJbHOCTh CHUCKOB KJlacca U HH(popmanuu o0
yyamuxcs u ux poautensax (O. U. O., Homep Tenedona, aapec MEKTPOHHON
HOYTHI);

e CBOEBpPEMEHHOE MH(POPMUPOBAHUE POJUTENEH O COCTOSHUU YCIIEBAEMOCTH U
MOCEIIAeMOCTH UX JeTei mocpeacTBoM DK;

e TMPEIOCTABJICHUE TI0 OKOHYAHUHU YUCOHBIX yeTBepTei (moayroauii/rona)
3aMECTHUTEII0 TUPEKTOPA MO0 yueOHO-BOCIIUTATEIBHON paboTe OTYETOB 00
yCIIEBAEMOCTH U MOCEHIAEMOCTH YJallluXcs Kiacca.

7.8. Jlenonpon3BoauTENb, CEKPETAPh HECET OTBETCTBEHHOCTH 32 CBOEBPEMEHHHBIM
BBOJI U MOJJIEp>KaHNE B aKTYaJIbHOM COCTOSIHUU JAHHBIX yuyaniuxcs Jluies,
pacnucaHue 3aHITHH, OTpa)KEHUE JBUKEHUS YUallluXcsl, BEJIEHUE KypHasa 3aMeH,
aKTyaJIbHOCTh OTYETa 110 3al0JIHEHHIO KypHaja MearoraMmu; 3a BHECEHHUE U
KOHTPOJIb 33 aKTYaIbHOCTHIO JJAHHBIX O COTPYJHUKAX, YUYACTBYIOIIUX B
o0pa3oBaTeIbHON 1eITETbHOCTH.
7.9. PaboTHUKM MeTUIIMHCKOM cykO0bI JIniiest HeCyT OTBETCTBEHHOCTh 32
CBOEBPEMEHHOCTD 3aMOJIHEHUS pa3nena «JIucT 310poBbs» U aKTyalbHOCTh IaHHBIX B
HEM.

8. OT4yeTHBIE MEPHOJBLI M XpPaHeHUe HHpoOPMAITUH
8.1. OT4eThl MO yCIEBaEMOCTH M TOCEIAEMOCTH CO3/IA0TCS B KOHIIE YETBEPTH,
MOJIYTOJIUsI M y4eOHOTO roja.
8.2. Otuer o 3anmonnennn DK 1 HAKOTIAEMOCTH OTMETOK CO3JAETCS €KEMECSUHO.
8.3. Ilo 3aBepiieHUU OTYCTHOTO TIeproia (YeTBEPTH, IMOTYTOAMS, YIeOHOTO ro/1a)
UTOrOBBIE BEJJIOMOCTH pacleyaThIBalOTCs Ha OyMa)KHOM HOCHUTENE, 3aBEPSIIOTCS
MOJANKCSIMU NIEAAr0rOB, KJIIACCHBIX PYKOBOJMTEINEH, 3aMECTUTENS JUPEKTOPA I10
yueOHO-BOCIIUTATEIbHON padoTe, TUPEKTOPA.
8.4. TTo okoH4YaHHUU y4eOHOTO roJ1a UTOTOBBIE BEAOMOCTH MPOLINBAIOTCS,
MIPOIIHYPOBBIBAIOTCS,0NIEYATHIBAIOTCS U CIAIOTCSI B ApXUB JIJIS1 XpAHEHUS B
YCTaHOBJIEHHOM IOPSIJIKE.
8.5. Ilo okonwannu yueOHOTO rojaa moaHas Bepcus JK nmepeHocuTcs Ha
ANEKTPOHHBIN HOCUTENh HH(OPMAITUN — ONITUIECKUN JTUCK, OTICYaThIBACTCS,
3aBepsIeTCs MOAMUCHIO 3aMECTUTEINS] JUPEKTOPA N0 y4eOHO-BOCIIUTATEIBHON padboTe
1 paciu(poBKOM MOJAMUCH U XPAHUTCS B APXUBE B YCTAHOBJIEHHOM MOPSJIKE.
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